MATERIAL SELECTION AND COLLECTION DEVELOPMENT POLICY 

I.  Introduction

    A.  Legal Authority

    The Paola Free Library is organized under the laws of Kansas and is authorized under 

     K.S.A 12-1219 et. Seq....to acquire by purchase, gift or exchange, books, magazines,

     papers,  printed materials, slide pictures, films, projection equipment, phonograph 

     records, and other material and equipment deemed necessary by the board for the

     maintenance and extension of modern library services;. . . 

    B.  Mission Statement     

    The Library’s Mission Statement reads as follows:

         Paola Free Library is committed to providing free access to information, materials, 

         and services in order to stimulate ideas, advance knowledge, and enhance the 

         quality of life.

 II.  Library Collection Objectives

      The Paola Free Library selects, makes available, and promotes the use of library 

      materials in various formats, that:

      A.  Meet the information needs of the community

      B.  Meet the recreational needs of the community

      C.  Meet the educational needs of the community

      D.  Reflect a variety of opinions on a subject

      E.  Provide employment-seeking information

      F.  Enhance job-related knowledge and skills

      G.  Increase knowledge of and participation in the affairs of the community,

           state, nation, and world.

      H.  Contain content that is timely or timeless, authoritative, and of significant 

            subject matter.

       I.  Is of immediate or anticipated interest to individuals or to the community as 

           indicated by patron requests, circulation history of the author’s previous works, or      

           publicity.

J. Include the widest possible coverage of subjects and viewpoints consistent with  

the needs of the community, the budget available, and the defined limits of the 

             collection.

III.  Responsibility for Selection

       The responsibility for the collection development policy lies with the Board of 

       Trustees of the Paola Free Library.  The Board delegates to the Library Director and 

       other staff members designated by the Director, the responsibility of selection of 

       materials and development of the collection.

 IV.  General Selection Criteria

       The following general criteria are used in selecting materials for purchase by the 

       Paola Free Library:

        A.  Examination of existing materials in the collection on the same subject

        B.  Reputation of the author, illustrator, publisher or producer.

        C.  Suitability of subject, style, and reading level for intended audience

        D.  Current appeal and popular demand

        E.  Present and potential relevance to the community needs

        F.  Availability or scarcity of materials on the subject

        G.  Value of material in relation to durability and price

        H.  Compliance with stated collection objectives

  V.  General Limitations, Priorities & Acquisitions

        A.  Materials not Purchased

              The following materials will not be purchased:  Slides, 16mm films, artworks, 

              textbooks, workbooks, adult level abridged books, outdated formats such as 

              VHS or Audio Cassette (unless they are the only format available and the 

              information within is deemed to be necessary to have in our collection). Some 
              donated textbooks may be added to the collection if determined to be helpful in 
              meeting the needs of the patrons (math, English, foreign language, etc.)

       B.   Replacement and Duplicates

             Guidelines for replacements or purchase of duplicate copies may include the 

             following:

             1.  The number of copies available.  If a copy is lost or missing, the library may 

                  decide not to replace it if it owns another copy.

             2.  The coverage the library has on the subject.  If a large collection exists in a

                  particular subject area, a particular title may not need to be replaced.

3. The amount of similar material available.  If a large number of books are 

continually published on a particular subject, the library may replace a missing title with something more current.

            4.  The demand for material in that subject area.  The subject may be so popular

                 that the library replaces the title at once.

            5.  The availability of particular title.  If a title is out-of-print and expensive to 

                 replace, the library will not replace.

            6.  If the budget permits, when requests or reserves for a title reaches six (6) a

                 duplicate copy will be ordered.  Generally, there should be one copy available 

                 for every five (5) requests for a book.  The person responsible for ordering 

                 materials will consider if popularity of author or subject dictates ordering two 

                 or more copies with the initial order.

 VI.  Weeding

        A.  Paola Free Library has a continuous weeding program.

              1.  Approximately once a month specific sections of the entire

                   collection should be evaluated for their content.  Materials will be

                   weeded by following the MUSTY acronym, a concept from the

                   CREW method of weeding.  MUSTY stands for 5 negative 

                   factors which frequently ruin a book’s usefulness and mark it

                   for weeding.

                   M = Misleading (and/or factually inaccurate)

                   U = Ugly (worn and beyond mending or rebinding)

                   S = Superseded (by a truly new edition or by a much 

                          better book on the subject)

                    T = Trivial (of no discernible literary or scientific merit)

                    Y = Your collection has no use for this book (irrelevant

                            to the needs and interests of your community)

              2.  This Library will use the following guidelines when weeding 

                    materials to determine whether the subject matter is outdated.

                   These are guidelines based upon subjects in the broadest possible sense.  

                   Actual practice always depends upon use, condition, specific item and

                   the mission of the library.

CLASS                    SUBJECT                                   LIKELY LIFE

001.6                       Computer science                        3 years

001.9                       Controversial knowledge             use?

020                          Library science                            10 years

030                          Encyclopedias                              5 years

Other 000’s                                                                  5-10 years

100’s                        Philosophy                                  use? indefinite

133                           Parapsychology                           use? indefinite

150                           Psychology                                 10 years

200’s                        Religion                                       use? 10 years

300’s                        Sociology                                    5-7 years

310                           Almanacs, yearbooks                   2 years reference

                                 (older ones-historic use)

320                           Political science                           5 years

330                           Economics                                   5 years

340                           Law                                             5 years/current

350                           Public administration                    10 years

360                           Social problems                            10 years

370                           Education                                     10 years

380                           Commerce/transportation             10 years

390                           Folklore, costumes                        indefinite

395                           Etiquette                                       5 years

400’s                        Languages                                     10 years

500’s                        Science and math                           10 years

600’s                        Agriculture, engineering, etc.         10 years

610                           Medicine                                        5 years

700’s                        Art, sports, music                           indefinite

745’s                        Crafts                                             indefinite

770’s                        Photography                                   5 years

800’s                        Literature                                       use? indefinite

900’s                        History                                           use? 15 years

910’s                        Travel                                             5 years 

Adapted from Nonfiction Collection Guidelines for Smaller Libraries and Evaluating and Weeding Collections in small and Medium-sized Public Libraries: The Crew Manual

